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|I. MeToan4yeckue peKoMeHIal U

1.1. MeToguyeckne peKOMEHIALMH 10 OPraHu3aluM padoThl CTYIEHTOB BO BpeMs
NPOBe/IeHNsl JIeKIIMOHHBIX 3aHATHI

[Ipuctynas K HW3YyY4EHUIO JUCHMIUIMHBL, CTYIEHTY HEOOXOAMMO BHHUMATEIbHO
O03HAKOMUTBCSI C TEMAaTHYECKUM IIJJAHOM 3aHATUN, CIMCKOM PEKOMEHJIOBAaHHOW JIHUTEpaTypBhl.
Crnenyer ysCHUTh MOCIEIOBAaTEILHOCTh BBIMOJHEHUS WHIUBHIYaIbHBIX YUEOHBIX 3aJaHMM.
CamocTosTenbHas paboTa CTyJeHTa MpeanonaraeT padoTy ¢ HaydHOU U y4eOHOU auTepaTypoi.
VYpoBeHb U ITyOrMHA YCBOEGHUS TUCHMIUIMHBI 3aBUCAT OT aKTUBHOW M CHCTEMaTH4YeCKON paboThl
Ha JIEKIIMSIX U U3yYEHUS] peKOMEH0BAHHOM JINTEPATYPHI.

IIpu u3ydeHnM TUCHUIUINHBI CTYIE€HTHI BBIIOJIHSIOT CIEIYIOIINE 3aJaHus:

- U3y4aroT peKOMEHOBAHHYIO JIUTEPATYpY;

- BBIMOJIHAIOT 33J[aHUs, IPETYCMOTPEHHBIE JUIsl CAMOCTOSATENBHOM paboThI.

B xozxe nexkumii npenonaBarenb U3JaraeT U pa3bACHSAET OCHOBHBIE, HanOoJyiee CIOKHBIE
MOHATHUS TEMBI, & TAK)KE CBA3aHHBbIE C HEH TEOpPETUYECKHE M NMpaKTHUECKue MpoOJIeMBbl, JaeT
PEKOMEHIALMY Ha MPAKTUYECKOE 3aHIATHE U yKa3aHUS Ha CAMOCTOSATEIbHYIO paboTy.

KayecTtBo yueOHOI pabOThl CTYIEHTOB IpPENoOAaBaTeNlb OLEHUBAET C MCIOJIb30BAaHHEM
TEXHOJIOTUYECKON KapThl AUCLUUILINHBI, pa3MellieHHON Ha caiite MAT'Y.

1.2 MeToanuyeckue peKOMEeHIAUM 110 MOATOTOBKE K CEMUHAPCKUM (MPAKTHYECKHM)
3aHATHAM C IPUMEHEHNEM MeToa INUCKYCCH I

[Ipuctymas Kk U3y4eHUIO JUCIUIUINHBI, CTYJICHTY CJIEIYET YACHHUTH MOCIEA0BATEIbHOCTh
BBITIOJTHEHUS] WMHIWBUIYyalbHBIX Yy4eOHbIX 3amaHuii. CamocrosiTenpHas paboTa CTydeHTa
npeanojaraeT padoTy ¢ HaydYHOU M y4eOHOU JTUTepaTypoil.

[IpakTudeckue 3aHATHS 3aBEPIIAIOT M3yUyeHUE TeM y4eOHOW aucuuriiiuHbl. OHU CIyXat
JUTSL 3aKPETUICHUST M3yYEeHHOTO MaTepurasa, Pa3BUTHS YMEHUN U HABBIKOB IMOJTOTOBKH JOKJIA/IOB,
cooOIeHni, MpUOOPETeHNs OMbITa YCTHBIX MYOJWYHBIX BBICTYIJICHUH, BEIEHUS JUCKYCCHUH,




apryMEHTalUU U 3alIUThl BbIIBUIACMBIX ITOJIOKEHUMN, @ TAKXKE I KOHTPOJIS IPEToaBareeM
CTEICHH MTOATOTOBIECHHOCTH CTYACHTOB 110 U3y4acMOM AUCLIHIIINHE.

Juckyccun B ydebe SBISIOTCS TakoW HMHTEPAKTHBHOM (OpMON METOINYECKOTO
o0yuyeHHsl, B KOTOpOil o0ydaromuecst B X0/l BCEro 3aHATHS MPOM3BOIAT OOMEH COOCTBEHHBIM
MHEHHEM I10 TIOBOAY IIOCTaBJICHHOW TPOOJIEMBI, BBICKA3bIBAIOT PAa3HOOOpA3HbIE HIEH U
CYXKICHMSI, IPEAJIAraloT IIYTH PELICHU 3a1a4k, HIyT KOMIPOMUCC U TOYKH CONTPUKOCHOBEHUS C
MO3ULIMSIMU IPYT Apyra.

IIpakTyeckoe 3aHATHE IpeanosiaraeT CBOOOJHBIH OOMEH MHEHMSAMM IO H30paHHOM
tematuke. OH HAUMHACTCSA CO BCTYMUTEIHHOIO CIIOBA MperoaaBaTensi, (popMyIupyromero einb
3aHATUSL M XapaKTEpPU3YIOLIEro €ro OCHOBHYIO MpoOieMaTHKy. 3areM, Kak IpaBHIoO,
3aCHIyIIMBAIOTCSL  cOOOLIeHnst  CTyaeHToB. OOcyxaeHHe CcooOIleHHs COBMeEIaeTcs C
paccMOTpPeHHEM HaMEYEeHHBIX BONpocoB. CooOIIeHMs, Mpeanoiaralolue aHaau3 MmyOoauKanun
[0 OTAEIBHBIM BOMPOCAM MPAKTUYECKOTO 3aHATHUS, 3aCIYIIUBAIOTCS OOBIYHO B CepeluHe
3aHATHs. [loompsiercs  BbIIBMKEHME UM OOCYXKIEHME albTE€PHATHUBHBIX MHEHMH. B
3aKJIFOYUTETILHOM CIIOBE MPEIOoJaBaTeNlb MOJBOJAUT UTOTH OOCYXKIEHHUS U OOBSIBISAET OICHKH
BBICTYNIaBUIMM CTYyJI€HTaM. B 1eisax KOHTpOJSA NMOATOTOBIECHHOCTU CTYAECHTOB M IPUBHUTHS UM
HaBBIKOB KpaTKOI'O0 IMHMCbMEHHOIO H3JIOKEHUs CBOMX MBICIEH IIPENojaBareilb B XOJe
IIPAKTUYECKOTIO 3aHATHUS MOXKET OCYLIECTBIIATH TEKYIIMII KOHTPOJb 3HAHUN B BHUJE TECTOBBIX
3alaHUN.

IIpy mnOArOTOBKE K MNPAKTUYECKOMY 3aHATUIO CTYINEHTHl HMMEIOT BO3MOYKHOCTb
BOCIIOJIB30BaTbCA KOHCYJIbTALMAMU Ipenonaasaresds. Kpome yka3aHHBIX T€M CTYIEHTHI BIIpaBe,
10 COIJIACOBAHUIO C MIperoiaBaTeieM, U30UpaTh U JPyrue UHTEPECYIOLIe UX TEMBI.

ANropuTM NOATOTOBKH K BBICTYIUIEHUIO Ha CEMUHApE:!

1 Tan — onpeneneHue TEMbI BHICTYIIIICHUS

2 3Tan — ONpe/iesIeHUe 1eNU BbICTYILICHUS

3 3Tan — noApoOHOE pacKpbITHE HHPOPMALUU

4 stam — ¢GopMyIHPOBaHNE OCHOBHBIX TE3HCOB M BBIBOJIOB.

KayecTtBo yueOHOI pabOThl CTYyIEHTOB INpemnojaBareib OLEHUBAET C HCIIOJIb30BaHUEM
TEXHOJOTMYECKON KapThl AUCLUILIMHBI, pa3MellieHHON Ha caiite MAT'Y.

1.3  MeToanyeckue peKOMeHIAUH MO BbINOJHEHHIO IPAKTHYECKUX PadoT

Bce paboTel 0QOpMIISIOTCS B CHELUANbHBIX TETpaaiX JUId MpakTHUYECKHX palor.
HeobOxonuMo yka3piBaTh: TeMy; 1IeJib pabOThl, cofepxaHue paboThl U MOCIEA0BATEILHOCTD €€
BBITOJIHEHUS; BBIBOJIBI.

IIpn oneHuBaHuM pabOT YUYMTHIBAETCS: BBINOJIHEHHE BCEX OTaloB  paboThI,
CaMOCTOSITEJIbHOCTh M KAauecCTBO BBIIIOJHEHHMSI CXEM, PHUCYHKOB; YMEHHE aHaJIU3UpOBaTh
MOJTy9YEeHHBIE PE3YIIbTAThl PA0OTHI.

1.4 MeToanueckne peKOMEHIALUM 110 MOAT0TOBKeE K Py0e:KHOMY KOHTPOJIIO (TecTy)

ITpu moAroToBke K TECTy HEOOXOAUMO TMOHATH JOTUKY U3JIOKEHHOTO MaTepuaia. IToMy
HEMaJIO CIIOCOOCTBYET COCTaBJIEHUE Pa3BEpHYTOro IjiaHa, Tadbaun u cxem. [Ipu pemenuu tecra
HEOOXO0UMO:

- BHUMATeJIbHO M3YYUTh CTPYKTYPY TE€CTa, OLEHUTh 00bEM BPEMEHHM, BBIIEISEMOrO Ha
JaHHBIN TECT, YBUIETh, KAKOTO THIIA 3a/1aHUsI B HEM COZEpKATCS;

- HAYMHATh OTBEYATh HAa T€ BOIPOCHI, B MPABIIIBHOCTH PEIICHUSI KOTOPHIX HET COMHEHUH,
IIOKAa HE OCTAHABJIMBASACH HA TEX, KOTOPBIE MOT'YT BBI3BAThH 3aTPyIHEHUS;

- BHMMATEJbHO YHUTATh 3aJlaHUS J0 KOHIIA, HE MBITASCh MOHATH YCIOBHUS «IIO NEPBHIM
CJIOBaM» HJIU BBITIOJIHUB M10100HBIE 3a7]aHUs B MPEABITYIIUX TECTUPOBAHUSIX ;

- ecniu Bbl He 3HaeTe oTBeTa Ha BONPOC WM HE YBEPEHBbI B IPABHIBHOCTH, CIEAYET
HPOMYCTUTh €r0 U OTMETHUTb, YTOOBI TOTOM K HEMY BEPHYThCH;

- paccuMThIBaTh BBINOJIHEHUE 33JaHUN HYXKHO BCEr/a TakK, YTOOBI OCTajJoCh BpeMs Ha
NPOBEPKY U JJOPadOTKY.



1.5 MeToanyeckne peKOMeHIALUH 110 COCTABJICHUIO KPOCCBOPAA

JUnst cocTaBieHHsl KpOCCBOpJAa IO 3aJaHHONM TeMe HEOOXOAMMO IPOaHAIM3UPOBATh
pasHble HUCTOYHMKM (ydeOHas M HaydHas JMTepaTypa, ceThb Internet, sHIUMKIONEIUH,
NPaKTHYECKHE TIOCOOUS U T.JI.).

KpoccBopa cocraBiseTcss MHAMBUAYalbHO. PaboTa MokeT ObITh IpelCcTaBlieHa B
[I€YaTHOM (KOMIIBIOTEpPHOM) WJIM PYKOIIMCHOM BapUaHTE.

IIpu cocraBieHuu KpoccBopa:

- HE JIOIYCKAEeTCsl HAJIMUME HE3aIOJIHEHHBIX KIETOK B CETKE KPOCCBOP/A,;

- He JIOIYCKaIOTCs Cily4aiiHble OYKBOCOUYETaHHs U IIepeceueHs,

- 3araJlaHHbIe CJIOBAa JIOJDKHBI OBITh MMEHAMH CYHIECTBUTEILHBIMA B HWMEHHUTEIBHOM
najiexe eIMHCTBEHHOI'0 YUCIIa,

- HE JIOIyCKaroTcsa ab0peBUaTypbl, COKPALCHHUS,

- PUCYHOK KpPOCCBOPAA JOJKEH OBbITh YETKH.

1.6 MeTtoanuyeckue peKOMEHIAIUM MO CO3TAHUIO NPe3eHTANNU

ANropuTM CO31aHUS IIPE3CHTALNHN:

1 3Tam — onpeneneHue Lenu Npe3eHTaluu

2 3tan — noipoOHOE pacKpbITHE UH(pOpMALIUH,

3 3Tan — OCHOBHBIE TE3UCHI, BHIBOIBI.

Canenyert ucnonb3oBats 10-15 cnaiinos. [Ipu sTom:

- TIepBBIN crai — TUTYIbHBIA. [IpenHazHaueH 11 pa3MelleHusl Ha3BaHUs Ipe3eHTalllY,
MMEHH JOKJIaYMKa U €ro KOHTAaKTHON HH(opMaIum;

- Ha BTOpPOM claiiie HeoOXOJMMO pa3MECTUTh COJIEp)KaHHE MPE3EHTALUU, a TaKKe
KpaTKOE ONMCaHHE OCHOBHBIX BOIIPOCOB;

- OCTaBLIMECS CJIAlIbl UMEIOT MH(POPMATUBHBIN XapaKTep.

OObuHO TOMaYa WHGOPMAIMK OCYHIECTBISETCS 1O IUIaHY: TE3UC — apryMEHTalus —
BBIBOJI.

TpeboBanust K 0(OPMIICHHUIO U TIPECTABICHUIO MTPE3CHTAIHH:

1. YurabenbHOCTh (BUAMMOCTD U3 CaAMbIX JAJbHUX YTOJKOB MOMEIIEHUS U C pa3IMYHbIX
YCTPOKMCTB), TEKCT AOJDKEH ObITh HaOpaH 24-30-pM mpuQTOM.

2. TmwatenbHO CTPYKTYpUpOBaHHAs HH(pOpMAIIHSL.

3. Hanmmune KOpPOTKHMX W JIAKOHHYHBIX 3arojOBKOB, MAPKMPOBAHHBIX M HYMEPOBaHHBIX
CIHCKOB.

4. Kaxnomy nosoxeHuto (1ee) Hajlo OTBECTH OTIENbHbIN a03all.

5. I'maBHyt0 HJI€10 HaJ10 BBUIOKUTH B IIEPBOM CTpOKe ab3ara.

6. Hcnonb3oBath Tabmu4Hble (OPMBI TPEACTABICHHUS WHPOPMAIUU (JHArpaMMBl,
CXEMBI) A WIIIOCTpAlMM BaKHEWIIMX (PaKTOB, YTO AACT BO3MOXHOCTH MOAATh MaTepHual
KOMITAKTHO M HATJISI/THO.

7. I'paduka 1OmKHA OPraHUYHO JIOMOJTHSATH TEKCT.

8. BeicTymenue ¢ npe3eHTanueil mmrcs He 6onee 10 MUHYT.

1.7 Meroanyeckue peKoOMeHIAIMH 110 MOATOTOBKE K caye 3a4eTa

OCHOBHBIM UCTOYHMKOM IOJTOTOBKHM K 3auUeTy SBJIETCS PEKOMEHAyEMas JIUTepaTrypa U
KOHCIIEKTHI JIeKIui. ClieqyeT TOYHO 3allOMMHATh TEPMHUHBI M KaTETOPHM, IMOCKOJIBKY B HX
OIIPENIETICHUAX COJEPKATCS MPU3HAKH, MO3BOJIOIINE YSICHUTh UX CYLHIHOCTb U OTJIIMYUTH JTU
MOHATUS OT IPYTUX.

3ayer TPOBOAUTCA MO Owuieram, KaxAblii U3 KOTOPHIX COAEPKUT JBa BOMpOCA.
CopnepxaHue OWJIETOB OXBaThIBaeT Bech MNpoWJIeHHBIH Marepuan. [lo oxkoHUaHuWM OTBeTa
[IpEenojaBareilb, MPUHUMAIOMIMM 3a4eT, MOXET 3aJaTh CTYACHTY JOIOJIHUTEIBHbIE U
YTOUHSIOIINE BOMPOCHI.



IIpy moAroToBKE K OTBETY HA 3a4e€Te CTYNEHTY PEKOMEHIYETCs COCTABUTH ILJIaH OTBETA
Ha KaxJpli Bompoc. IlonoXuTenbHBIM Takke OyneT CTpeMIIEHHE CTYAEHTa H3JI0KHUTh
pas3IMYHbIC TOUYKU 3PEHUS Ha pacCMaTpUBAEMYIO TPOOIEMY, BBIPA3UTh CBOE OTHOIICHHE K HEil

1. Ilianpl NpaKTHYECKUX 3aHATHH

Tema 1. TeopeTnueckue acneKkTbl MPOOJIeMbI 1eJONPOU3BOACTBA U IOKYMEHT0000POTA B
o0pa3oBaTe/IbHOI OpPraHU3aLNU
IInan:
1. KomMneTeHTHOCTHASI MapaurMa COBPEMEHHOTO 00pa30BaHusl.
2. TloHsaTue o KauecTBe 0Opa3oBaHUS.
3. IonsTHEe 0 rOoCYIapCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTAX.

Jlumepamypa: [1, c. 12-234]

BOl'lpOCLI AJIsi CAMOKOHTPOJIs:
1. MOHI/ITOpI/IHr KaK MCXaHH3M KOHTPOJIA Ka4CCTBa 06p830BaHI/I${.
2. CYHIHOCTI), Q)YHKHI/II/I )51 OTJIMYHUTCIIBHBIC XAPaKTCPUCTHKHU MOHUTOPHUHTA

O6paSOBaTeJ'IBHOI‘O Impouecca.

3agaHus AJ151 CAMOCTOATEIbLHO padoThI:
1. IlpoBecTun aHanu3 00pa30BaTEILHOIO CTAHIAPTa HA BHIOOP.

Tema 2. [IpakTuyeckne acneKThl OPraHU3aLMU JAeJI0NPOU3BOACTBA U JOKYMEHT0000POTA B
00pa3oBaTeJbHOM OPraHu3aIuu

Inan:
1. Jenonpou3BoacTBO U 10KyMeHToo00poT B JJOY.
2. Jlenompou3BOACTBO U JOKYMEHTOOOOPOT B 00pa30BaTEIbHOM YUPEKACHUU OOIIEro

o0OpazoBaHwUsl.
3. Jenonpou3BOACTBO U JOKYMEHTOOOOPOT B BBICIICH IIKOJIE.

Jlumepamypa: [4, c. 15-47; 100-104]

Bomnpocsl 1J1sl CAMOKOHTPOJISA:
1. TTakeT JOKYMEHTOB 10 OpraHU3aluU 03I0POBUTEIBHOTO MEPOIIPUSATHS.
2. TlakeT JOKYMEHTOB IIPH YCTPOUCTBE Ha padoTy.

3agaHus 1719 CaMOCTOSITEIbHON padoThI:
1. IloAroToBUTH MpUKa3 O MPOBEJCHUN MEPONIPUATHS B 00pa30BaTEIbHOM YUPEKICHHUH.



